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East Carolina University

Department of Psychology
Recommendation Request Information Form

(Revised by Eppler Jan 2008)

Note that you should request letters of recommendation several weeks before the earliest deadline to give faculty adequate time to prepare. Provide as much information as possible to assist faculty in writing a detailed letter.

1. YOUR NAME: _______________________________

2. Current e-mail address: ________________________

3. Overall GPA: ____________   GPA for Psychology: ________________

4. List your minor or second major: ___________________________

5. When will/did you graduate? ____________________________

6. GRE scores:

	Date
	Total Score
	Verbal
	Math
	Writing
	Advanced Psychology

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


7. List all courses you have taken with recommender:

	Course Number
	Course Name
	Semester
	Final Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


8. List any scholarships or awards that you have received:

	


9. Describe any work or volunteer experience relevant to Psychology:

	


10. Describe any research experience that you have (who did you work with, what was the project, what skills did you develop):

	


11. Did you do a Senior Thesis? What is the title? Give a brief description of your project:

	


12.  List all conference presentations and publications (APA style please):

	


13. Other extracurricular activities, particularly if you took a leadership role:

	


14. Recommendation forms often ask the recommender to list a candidate’s strengths and weaknesses. Describe your major strengths and weaknesses below. For weaknesses, you might describe efforts that you have made to overcome them. Please note that you should not describe highly personal or confidential things about yourself. The focus should be on skills that relate to doing well in a graduate program or as a professional in the field. Look at the categories on the recommendation forms. Can you give specific examples that illustrate your motivation, initiative, independence, leadership, maturity, academic ability, oral and written communication skills, ability to accept constructive feedback, ability to work with others, etc? 

	STRENGTHS:

	WEAKNESSES:


For each graduate program, indicate the name of the university, the degree to which it leads and name of the program (for example, Ph.D., Social Psychology), the deadline for applications, whether or not a form is required (some programs require a form while others just want a letter), and whether the recommendation is to be sent directly to the university (U) or to you the student (S). 
	Name of University
	Degree/Program
	Due Date
	Form? Y or N
	Return to

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


For each recommendation, provide a fully addressed envelope.  If a letter is to be sent directly to the university, provide postage and be sure to put the recommender’s return address on the envelope (in case the mail is returned for any reason).  If a letter is to be given to you, put the name of the university on each envelope so you don’t get them mixed up later.  The return address is: (Faculty Member’s Name), Department of Psychology, East Carolina University, Greenville, NC 27858.
Finally, include the materials listed below when requesting letters of recommendation. Put all of these materials together in a manila folder or large envelope. If you decide to add more schools to your list later on, be sure to provide an updated copy of the list above.
· Unofficial copy of transcripts

· Resume

· Copy of personal statement
